
To update company locations, click Administration->Company Admin.  Select the link 

that says Company locations Administration from the middle or Company Locations 

from the left. 

 

 
 

The list of locations will be shown, to edit a location, select the edit button. 

To add a new location, click “Add New Company Location” 

 
 

When adding, 

Location = the name you want to display to the travelers. 

 

Once all the information is added, click the Geocode button and Cliqbook will use that to 

add your Latitude and Longitude. 

 


